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FOIA INFORMATION

Office Purpose and Description

The primary duties of the City of Virginia (CVA) are to provide essential services to residents and businesses within the municipality's jurisdiction. In addition, the CVA serves as the primary point of contact for residents seeking information or services from the local government.

Please see attached organizational chart.

*This chart assumes that the CVA is fully staffed.

Budget

The CVA budget for FY25-26 is $3,877,212.68. The most up-to-date CVA budget is on display at City Hall.

Office Location

153 S Front St, Virginia, Illinois 62691

FOIA Requests

The FOIA Officer for the City of Virginia is City Clerk Ashley Cox. A proposed request form is attached for the requester’s convenience. Requests may be submitted via email or mail as follows:

· Email: cityofva@casscomm.com
· Mail: 153 S Front St, Virginia, Illinois 62691

Fees

The CVA will charge fees associated with FOIA requests as allowed by 5 ILCS 140/6. 

· The first 50 pages are free (black & white)
· $0.15 per page thereafter (black & white) unless a different fee is otherwise fixed by statute

Electronic records can be requested and will be provided, as allowed under the law. For voluminous requests, the CVA will charge the fees set forth in 5 ILCS 140/6(a-5).

You are permitted to request a waiver of copying fees. To do so you must attach a statement explaining why your request for information is in the public’s – and not simply the requester’s – interest and merits a fee waiver. FOIA requests are considered in the public interest “if the principal purpose of the request is to access and disseminate information regarding the health, safety and welfare or the legal rights of the general public and is not for the principal purpose of personal or commercial benefit.” 5 ILCS 140/6(c).

Records

Records possessed and maintained by the CVA include but are not limited to: CVA and general office administration at a such as emails and scheduling/staffing. Given the nature of the work of the CVA, each record must be carefully reviewed to ensure confidentiality as consistent with Illinois law. The records in the custody of the CVA are thus not suitable for online or immediate availability. Nevertheless, the CVA is committed to complying with the requirements of the Illinois FOIA and will make every effort to furnish non-exempted information in compliance with the Act upon request.

Please note that the CVA is not the custodian of police reports and court orders. Police reports may be requested from the investigating agency (i.e., the Cass County Sheriff’s Office, or the Illinois State Police). Court orders may be requested from the Cass County Circuit Clerk. 
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